[image: A logo for a university

AI-generated content may be incorrect.]NATIONAL SKILLS UNIVERSITY ISLAMABAD
Faiz Ahmed Faiz Road, Sector H-8/1, 44310 Islamabad, Pakistan

CHECK LIST FOR HIRING OF PRIVATE ACCOMMODATION
· Following attested documents are needed to be attached.
· Vacation/De-hiring report of previous house (If applicable)
· Affidavit from Owner
· Affidavit from Allottee
· Lease agreement form (If applicable)
· Copies of CNIC of Allottee (NSU Employee)
· Copies of CNIC of Owner
· Copy of ownership documents/Power of attorney
· Copy of Attested Map of the house/apartment
· Copy of last pay slip/last pay bill
· Copy of last utility bills
· Three photos 
· 
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APPLICATION FORM FOR ALLOTMENT OF SELF / HIRED ACCOMMODATION
Name of the NSU Employee.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	



	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


	
	


Designation: 	BPS: 

	
	
	
	
	
	-
	
	
	
	
	
	
	
	-
	


CNIC No: 
	
	
	-
	
	
	-
	
	
	
	


Date of Joining the University: 
PARTICULARS OF THE HOUSE: 
House / Apartment No. 		 Street No. 		 Sector 						
Mohallah 													





City:  Islamabad  	 Rawalpindi	     Lahore           Peshaware         Quetta         Karachi 

              



Relation with owner: 		Self 			Husband/Wife			Father/Mother
Son/Daughter		Any other:					

Following attested documents are attached.

Vacation report of previous house (if applicable): 

Copies of CNIC of Allottee (NSU Employee): 

Copies of CNIC of Owner of the house:
Copy of ownership documents/Power of attorney:

Copy of Map of the house:


Copy of last pay slip/last pay bill:

Three photos including the pasted one:

Signature of the Government Servant (NSU Employee): 					 


(on 100 Rs. stamp paper)
AFFIDAVIT OF THE ALLOTTEE 

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


I Mr. /Mrs./Miss. 

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


S/o, D/o, W/o:

1. Payment of difference of rent:
I shall pay the difference of rent directly to the owner without involvement of my office.
2. Payment of rent to owner in case of non-hiring:
If for any reason the house is not hired by the Government even if I have been allowed to occupy it, I shall be responsible for payment of rent to the owner. Thus, I assume entire responsibility whatsoever in this regard.
3. Handing over of possession of house/ Apartment on vacation:
At the time of vacation of the house, I shall hand over the house to the owner with the inventory signed by me at the time of taking over possession of the house. I further undertake that I shall pay for any breakages/damages cost, to the property and utility bills for the period of my occupation of house failing which the same shall be deducted from my pay in one installment or till the recovery of total amount.
4. Non-sub-letting of accommodation:
I shall not sublet the house or any portion attached thereto. For the breach of any rules or conditions of allotment I undertake to abide by any decision given by the competent authority.

I certify that the information given above is correct to the best of my knowledge and belief. I agree to abide by the rules framed or which may be framed by the Government for accommodation.


Signature of (NSU Employee) 				
Name: _________________________________________
Designation: ____________________________________
Dated:							




(on 100 Rs. stamp paper)
AFFIDAVIT OF THE OWNER 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


i) Name: 
	
	
	
	
	
	-
	
	
	
	
	
	
	
	-
	



ii) Legal Position:  Self 	    Attorney	CNIC No. 


iii) Postal Address:
House / Apartment No. 		 Block No. 		 Street No. 		 Sector 		
Mohallah 									City 			
Contact No. 					
iv) IBAN Account No. a) A/C 									
v) Account Title  											
vi) Name of Bank 					 Branch Name:						
vii) Three specimen signatures: 										

i) Mr./Miss./Mrs. 						Owner of House / Apartment No. 										 Do hereby give my consent to rent of my house to
Mr./Miss/Mrs./Myself 					through the National Skills University Islamabad at a monthly Rent of Rs.			/- per month with (03) three year(s).
ii) Status of difference of rent 
If the rent demanded by me is higher than the rent sanctioned by the University the difference shall be payable by the above official direct to me. The University shall not be party in this transaction.
iii) Period of Lease agreement.
I shall execute lease agreement for a period of			(Years).
a. In case the house/Apartment after having been hired by the University is vacated by the above-mentioned official during the currency of agreed lease period, I shall refund the balance of advance rent if any outstanding, for the remaining period in order to get back the possession of the house/apartment
b. In case of vacation of the house/apartment before the expiry of the Lease Agreement, 6 months notice shall be required from both the parties (owner/allottee) to fulfill the formalities.
c. The possession of the premises shall be handed over in the condition not less than the condition in which it was taken possession of.
iv) Condition of House/Apartment 
It is hereby affirmed/declared that the house/apartment is complete in all respect and fully habitable. If, it is, not found so on inspection, the permission of occupation allowed by the University shall automatically stand withdrawn.
Signature of the Owner:		




(on 100 Rs. stamp paper)


LEASE AGREEMENT FOR EXECUTION BETWEEN OWNER AND NATIONAL SKILLS UNIVERSITY ISLAMABAD

1. This lease agreement is made on  			between 				S/D/O					, Owner of (Complete Address) 									(here-in-called) the lessor and the National Skills University Islamabad (here-in-called) the lessee on other part. 

2. WHEREAS the said lesser is the owner and in possession of and has agreed to give on lease a _________________________________storied/apartment/House/Bungalow on plot. _____________ _________________________________________________________________________________Measuring_____________ Sq.Ft’s. and the lessee has agreed to take on the lease for a period of  _________________year/years the said bungalow consisting of as per rent assessment report w.e.f. _____________________________________________ at the monthly rate of______________ ______________Rupees/-___________________________________________________________)
Herein after called the said premises for the office / residential accommodation of the officer of the lessee.


3. 	It is also hereby agreed between the parties: -

i) That the lessee (actual tenant) shall pay the utility bills from the date of occupation and till the date of vacation for which rent becomes payable by the lessee according to this agreement.
ii) That the lessor or the lessee may terminate this lease agreement by serving, at least one-month advance notice by either party.
iii) That lessee (actual tenant) shall keep the house and all fittings and fixtures in clean, good and working condition during the period of lease or termination of lease agreement as the case may be.
iv) That the lessee (actual tenant) will not make any additional or alternation in the said premises except with prior consent of the lessor.
v) That upon termination of the lease and handing over vacant possession of the said premises to the lessor, the lessee (actual tenant) shall hand over the premises in the condition in which it is given to lessee at the commencement of this lease agreement in witnesses hereof the parties have signed this lease.
vi) The lessee shall not carry out any alteration or additions to the premises or demolish any part there of without the consent of the lessor in writing, except non-structural repairs these to including minor repairs to sanitary, water and electrical installations which shall be the responsibility of lessee (actual tenant).
vii) No rent shall be payable to the lessor from the date of such termination of the lease, and the lessor shall refund to the lessee the unadjusted portion of the advance rent paid.
viii) The lessor will pay all taxes and assessments including property taxes etc. as assessed and revised on the said premises by Government or Municipal Authority or any other local provincial or Central Authorities. 
FOR AND ON BEHALF OF OWNER:
	Owner (Lesser)

	National Skills University Islamabad


	Name:
	

	CNIC #:
	

	Contact #: 
	

	Signature 
	Signature 


(Convenor/Secretary House Hiring Committee)




	Witness 1:
	

	Name: 
	

	Address: 
	

	CNIC No. 
	

	
	

	Witness 2: 
	

	Name: 
	

	Address: 
	

	CNIC No. 
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RENT ASSESSMENT REPORT
Hiring of																											
1. To be hired for (Name of Government Servant (NSU Employee with Designation & BPS) 																
2. Owner’s Name and Address: 																								

	3. Rent Demand: 			/- P.M
	4. Negotiated Rent: 			/- P.M

	5. Rent Entitlement: 		/- P.M
	


ACCOMMODATION IN THE HOUSE:
	(i)
	Covered Area
	
	(ii)
	Entitled Area
	

	(iii)
	Mumty
	
	(iv)
	Drawing/Dinning
	

	(v)
	Bedrooms
	
	(vi)
	Bathrooms
	

	(vii)
	Kitchen
	
	(viii)
	Lounge
	

	(ix)
	Open area
	
	(x)
	Garage/Car Porch
	

	(xi)
	Servants quarter
	
	(xii)
	with W.C. and bath
	


AMENITIES:
(a) Electric Connection (Separate/Joint)___________ (b) Ceiling Fans ________________________ 
(c) A/C (Window Split) _____________ (d) Electric Motor/Water Pump________________________ 
(e) Water Connection____________ (f) Tel. Phone Connection/Set)___________________________ 
(g) Gas Connection (Separate/Joint) _____ (h) Gas Burner_____ (i) Geyser(Electric/Gas)________

Shortage (if any) 																										
The House Hiring Committee recommends the hiring of house as a residence at a monthly rent of  Rs.	/- p.m. as per entitlement of the Government Servant (NSU Employee).

	


Member
	


Member

	


Member
	


Member

	


Member/Secretary 

	



Convenor 





FOR OFFICE USE ONLY 

Mr./ Ms. / Mrs. 	 	 Pay Scale _________  holds a permanent/ contract/ tenured post at University. His/her date of retirement is ____________

The application is complete.  Yes / No

The application is incomplete as following documents are not attached: 
(i) ___________________________________________________________________
(ii) ___________________________________________________________________
(iii) ___________________________________________________________________
(iv) ___________________________________________________________________
	


Member
	


Member

	


Member
	


Member

	


Member/Secretary 

	



Convenor 
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